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LƴǘǊƻŘǳŎǘƛƻƴ 
 

Important 
Å Accuracy of information imputed 
Å Principal verification of process 
Å Save work after each candidate 
Å Print a copy for records 

 
 
 

Service Access 
 
Å Valid & recent Username & Password  
Å Captcha  
Å Logout when leaving service 

ï 10min lock-out if left unattended. 
Å Service not available 10am -11am daily 

 

URL: 
 
Entries:   www.lca-entries.examinations.ie 
 
Modules and Credits: www.lca.examinations.ie 
 
ICT Module:   lca-ict.examinations.ie 
 
 
 

How-to Video Tutorials: 
 

Entries: 
 

Modules and Credits: ICT Module: 

Co-ordinators Video Co-ordinators Video Co-ordinators Video 
Principals Video Principals Video  

  
 
  
 

http://www.t4.ie/sw/CPD.html
http://www.lca-entries.examinations.ie/
http://www.lca.examinations.ie/
http://lca-ict.examinations.ie/
http://www.t4.ie/sw/CPD.html
https://vimeo.com/153131594
https://vimeo.com/153114736
https://vimeo.com/153135446
https://vimeo.com/153124422


 

LCA Instructions for On-line Services Page 3 

 

9ƴǘǊƛŜǎ {ŜǊǾƛŎŜ ŦƻǊ                  
/ƻπƻǊŘƛƴŀǘƻǊǎ 

 

/ƘŜŎƪƭƛǎǘ 

CƻǊ ŜŀŎƘ /ŀƴŘƛŘŀǘŜ ǘƘŜ ŦƻƭƭƻǿƛƴƎ ƛƴŦƻǊƳŀǘƛƻƴ ƛǎ ǊŜǉǳƛǊŜŘΥ 

ï tt{b ƴǳƳōŜǊ     V 

ï /ŀƴŘƛŘŀǘŜ ƴŀƳŜ    V 

ï 5ŀǘŜ ƻŦ .ƛǊǘƘ    V 

ï DŜƴŘŜǊ     V 

ï [ŀƴƎǳŀƎŜ ōŜƛƴƎ ǘŀƪŜƴ ƛƴ ¸ŜŀǊ м  V 

ï May Task Year 1    V 

ï LǊƛǎƘ 9ȄŜƳǇǘƛƻƴ ŘŜǘŀƛƭǎ   V 

Note:  The LCA Entries Service Database will not be available between 10am-11am daily 

due to maintenance each day. 

Accessing the entry system 

Access the LCA entry system using the below URL: 

http://lca -entries.examinations.ie 

 

Log on to the Internet as normal. 

In the address bar, insert the URL 

above and select enter. 

 

The LCA Programme Online 

Entries page will be accessed. 

 

 

Click on link for Video tutorial: Co-ordinators Video 

 

http://lca-entries.examinations.ie/
https://vimeo.com/153131594
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Using your schools unique login details. 

 

Enter your: 

1. Username (coord_......) 

2. Password (case sensitive ) 

 

Note: These details are sent to schools by 

the State Examination commission. 

 

 

As a security measure this website has a Captcha text entry. Enter the text displayed in the 

window into the captcha. 

 

 

 

 

 

 

 

Note: This captcha security text will change for each login to the system. 

 

Select Login 

 

 

  

Captcha text will 

appear in this window 

Enter captcha text 

here 

Other options 
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Co-Ordinators Entries Main Menu 

 

 

 

 

 

 

 

 

 

The main menu offers three options:   

1. Year 1 Entrants  - entries of new candidates to the system 

2. Year 2 Entrants  - entry of language 2 and vocational task details 

3. Withdraw Candidates - removal of candidates from system 

 

Year 1 Entries 

 

To capture the Year 1 Entrants select the first  

option on the menu.  This will open up the  

¸ŜŀǊ м ŎŀƴŘƛŘŀǘŜǎΩ ǎŎǊŜŜƴ. 

 

 

 

 

 

 

 

 

 

 

Logout School details 

/ŀƴŘƛŘŀǘŜΩǎ ŜƴǘǊȅ ƻǇǘƛƻƴǎ 

Add new candidate 

button 

Candidate selection 

menu 

Candidate information 

details 

Main menu 
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9ƴǘŜǊ ŎŀƴŘƛŘŀǘŜΩǎ ŘŜǘŀƛƭǎ ŦƻǊ Year 1: 

 

 

 

 

 

 

1. PPSN number   This will be replaced with candidates examination number in  

Year 2. 

2. /ŀƴŘƛŘŀǘŜΩǎ First and Last names. 

3. Date of Birth   This must be entered in the following format e.g. 15-JAN-2000  

to be accepted on the system. 

4. Gender 

5. Language   This is the language being studied in Year 1. 

NOTE: Enter no language here if the candidate intends to sit 

the exam in year 2. 

 

 

 

6. May Task  Select the Vocational Specialism for the task the candidate  

intends to complete in Session 2, Year1 
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7. Irish Exemption Identify if a candidate has been previously granted an Irish 

Exemption under Department of Education and Science Circular M10/94.  

 

 

 

Choose one from: 

¶ No Exemption 

Candidate wish to take Gaeilge Chumarsáideach examination, (in either 

Year 1 or Year 2) 

¶ Exempt, Not Retained 

Candidate has been previously granted an exemption under Circular 

M10/94 and they wish to present for the Gaeilge Chumarsáideach 

examination, (in either Year 1 or Year 2)  

¶ Exempt, Retained 

Candidate has been previously granted an exemption under Circular 

M10/94 and they do not wish to present for the examination. 

 

 

You must save each new candidate by  

selecting the Save button below the  

candidate details, before adding a  

new candidate.  

 

 

Note: Candidates details will not save if: 

1. The details entered for a candidate have errors (as below). 

 

 

 

2. You select Add New candidate button without saving the previous candidate. 

3. You select a different candidate from the dropdown menu without saving previous 

candidate. 

https://www.education.ie/en/Circulars-and-Forms/Active-Circulars/ppc10_94.pdf
https://www.education.ie/en/Circulars-and-Forms/Active-Circulars/ppc10_94.pdf
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Add the next candidate by selecting 

Add New Candidate button below the  

previous candidate. 

 

 

Note:  Each Year 1 candidate must be entered individually.   

 

Continue this process until all candidates are entered for LCA year 1 in your school. 

 

 

9ŘƛǘƛƴƎ ŎŀƴŘƛŘŀǘŜΩǎ ŘŜǘŀƛƭǎ 

 

/ŀƴŘƛŘŀǘŜΩǎ ŘŜǘŀƛƭǎ Ŏŀƴ ōŜ ŜŘƛǘŜŘ ōȅ ǘƘŜ /ƻ-ordinator up until the Principal has verified the 

ŎŀƴŘƛŘŀǘŜΩǎ ƛƴ ǘƘŜ ǎŎƘƻƻƭΦ 

 

 

 

 

 

 

To edit a candidates details, select the Select Candidate 

dropdown menu and select the candidate that is to be 

edited. 

 

hƴŎŜ ǘƘŜ ŎŀƴŘƛŘŀǘŜΩǎ ŘŜǘŀƛƭǎ ƘŀǾŜ ōŜŜƴ ŜŘƛǘŜŘΦ 9ƴǎǳǊŜ ǘƘŜ save button is clicked again. 

 

Note: If the principal has verified candidates, these details cannot be changed until Principal 

unverified these candidates. 
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Year 2 Entries 

 

On the main menu, select the Year 2 Entrants link. 

 

 

 

 

5Ŝǘŀƛƭǎ ǊŜƎŀǊŘƛƴƎ ŎŀƴŘƛŘŀǘŜΩǎ ǎŜŎƻƴŘ ƭŀƴƎǳŀƎŜ ŀƴŘ ǾƻŎŀǘƛƻƴŀƭ ǎǇŜŎƛŀƭƛǎƳǎ ǿƛƭƭ ōŜ ŜƴǘŜǊŜŘ ŦƻǊ 

Year 2. 

 

Select a candidate 

Use the Select candidate dropdown menu to select candidates in Year 2. 

 

 

 

 

 

Select the candidate from this dropdown menu 

 

 

Select the language option 

 

 

Select Language 2 for Year 2. 

 

 

Note: If candidate has not completed Gaeilge in Year 1, Gaeilge is automatically selected  

for Year 2. 
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Select the Vocational Education Task options 

 

Select the February Task for Year 2 from the  

dropdown menu. 

 

Note: Specialism 1 will default to the February  

task Option. 

 

 

Select Specialism 2, this will be the same specialism as Vocational Educational May task that 

the candidate presented in Year 1.   

 

 

Save candidates details 

and proceed to next  

candidate. 

Note: The Vocational Education Task options must be fully selected before saving 

 

Withdrawing Candidates 

 

On the main menu, select the Withdraw Candidates link. 

 

 

 

 

{ŜƭŜŎǘ ǘƘŜ ŎŀƴŘƛŘŀǘŜ ǘƻ ōŜ ǿƛǘƘŘǊŀǿƴ ŦǊƻƳ ǘƘŜ ŘǊƻǇŘƻǿƴ ƳŜƴǳΦ /ƭƛŎƪ άwithdrawέ  

the candidate name will then appear on the withdrawn list below. 
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LŦ ŀ ŎŀƴŘƛŘŀǘŜ ƛǎ ǿƛǘƘŘǊŀǿƴ ƛƴ ŜǊǊƻǊΣ ǎŜƭŜŎǘ ǘƘŜ ΨRemoveΩ ōǳǘǘƻƴ ŀƴŘ ǘƘŜ ŎŀƴŘƛŘŀǘŜ ǿƛƭƭ ōŜ 

removed from the withdrawn list and returned to the school list. 

 

 

 

 

 

 

Note: For candidates who wish to repeat or complete the leaving Certificate Programme, 

please see circular S67/15 and complete the application form. 

 

The Principal should be advised following completion of input of entries by the  

Co-ordinator.  The Principal verifies the process. 

 

Once the Principal has verified the entries, the screens will be locked for editing.  

 

 

 

 

 

 

Candidate information can only be viewed by the co-ordinator. If amendments are required, 

the Principal must unverify the entries in order to permit further editing and re-verify when 

editing is complete. 

 

Exit from the Entries system by clicking the Logout button.   

 

Note: Failure to logout correctly will result in the on-line service being unavailable to the 

user for a 10 minute period. 

 

  

Candidate information 

cannot be edited 
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9ƴǘǊƛŜǎ {ŜǊǾƛŎŜ ŦƻǊ tǊƛƴŎƛǇŀƭǎ 

Note:  The LCA Entries Service Database will not be available between 10am-11am daily 

due to maintenance each day. 

 

Accessing the entry system 

Access the LCA entry system using the below URL: 

http://lca -entries.examinations.ie 

 

 

Log on to the Internet as normal. 

In the address bar, insert the URL 

above and select enter. 

 

The LCA Programme Online 

Entries page will be accessed. 

 

 

Using your schools unique login details. 

 

Enter your: 

1. Username (principal_......) 

2. Password (case sensitive ) 

 

Note: These details are sent to schools by 

the State Examination commission. 

 

 

Click on Link for video tutorial: Principals Video 

  

http://lca-entries.examinations.ie/
https://vimeo.com/153135446
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As a security measure this website has a Captcha text entry. Enter the text displayed in the 

window into the captcha. 

 

 

 

 

 

Note: This captcha security text will change for each login to the system. 

 

Select Login 

 

Verifying Candidates 

 

The Principals Verification page will open. This page will display all the newly entered Year 1 

and updated Year 2 candidates in the LCA centre. 

 

 

 

 

 

 

 

Click the verify button for each year separately. 

 

 

The status will now change to Verified. 

 

 

 

 

Captcha text will 

appear in this window 

Enter captcha text here 

Other options 
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Note: Each Year must be verified even if there are no candidates entered for that year. 

 

 

Once the entries are verified by the Principal, the co-ordinators screens will be locked. 

Information can only be viewed by the LCA Co-ordinator.   

 

If amendments are required, you must Unverify the  

entries in order to permit further editing by the  

co-ordinator.  You will then be required to re-verify  

when editing is complete. 

 

Exit from the Entries system by clicking the Logout button.   

 

Note: Failure to logout correctly will result in the on-line service being unavailable to the 

user for a 10 minute period. 
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aƻŘǳƭŜǎ ϧ /ǊŜŘƛǘǎ {ŜǊǾƛŎŜ ŦƻǊ 

/ƻπƻǊŘƛƴŀǘƻǊǎ 

Checklist 

CƻǊ ŜŀŎƘ /ŀƴŘƛŘŀǘŜ ǘƘŜ ŦƻƭƭƻǿƛƴƎ ƛƴŦƻǊƳŀǘƛƻƴ ƛǎ ǊŜǉǳƛǊŜŘΥ 

ï {ǳōƧŜŎǘǎ ǘŀƪŜƴ ŦƻǊ ǎŜǎǎƛƻƴ   V 

ï aƻŘǳƭŜ ŎƻŘŜ ŦƻǊ ŜŀŎƘ ǎǳōƧŜŎǘ  V 

ï 9ƭŜŎǘƛǾŜ ƳƻŘǳƭŜ ǘŀƪŜƴ   V 

ï /ǊŜŘƛǘǎ ŀǿŀǊŘŜŘ ŦƻǊ ŜŀŎƘ ƳƻŘǳƭŜ V 

Timeline for Entries 

Session 1 =   Sep-Jan  (Year 1 or A)  Entered in February  

Session 2 =  Feb-June  (Year 1 or A)  Entered in May/June 

Session 3 =  Sep-Jan  (Year 2 or B)  Entered in February 

Session 4 =  Feb-June  (Year 2 or B)  Entered in May/June 

Access and Login 

Access to the Modules system is via the following URL: 

http://lca.examinations.ie 

 

Log on to the Internet as normal.   In 

the Address bar, type in the URL above 

ŀƴŘ ǇǊŜǎǎ άDƻέΦ   

 

 

 

 

Note: LCA Modules online service will not be available between 10am ς 11am daily due to 

maintenance. 

Video Tutorial click on link: Co-ordinators Video 

http://lca.examinations.ie/
https://vimeo.com/153114736
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Using your schools unique  

 

¶ Username (coord_......)  

¶ Password (case sensitive!) 

 

Login to the service.  

These details are sent to schools by the SEC.  

 

Note: The username and password must be the 

one provided in the recent password letter for 

the relevant session. 

Type in the captcha (e.g.4713) that can be 

seen on the screen 

 

NOTE: captcha can change after each login 

User Interface 

Instructions 

 

Section A: SCHOOL DETAILS 

 

 

Section B: CANDIDATE 

DETAILS 

 

 

 

Session and Print Tabs 

 

 

 

Candidate Subjects and 

module details (courses) 
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Entering Credits 

Session 1 (Sept ς Jan)  

In SECTION B select Year A (year 1) 

Then select the down arrow 

to select the candidate.  

 

Sample Candidate 1. 

 

 

 

 

The subjects (subjects = courses) are already entered for the candidate and some of the 

module codes are entered also.   

Note: 

For the credits the numbers 0, 1or 2 are entered. 

0 if the criteria was not met. 

1 if there is a final exam associated with the subject. 

2 if it is a non-exam subject. 

Leave blank, if none of the above,. 



http://www.pdst.ie/sites/default/files/LCA%20CURRICULUM%20POSTER%207.pdf




















http://lca.examinations.ie/
https://vimeo.com/153124422








http://lca-ict.examinations.ie/
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