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Important
A Accuracy of informatioimputed
A Principal verification of process
A Save work after each candidate
A Print a copy for records

Service Access

A Vvalid & recent Username & Password
A Captcha
A Logout when leaving service

T 10min lockout if left unattended.
A Service not available 10ashlam daily

URL:

Entries: www.lcaentries.examinations.ie

Modules and Creditswww.lca.examinations.ie

ICTModule: Ica-ict.examinations.ie

How-to Video Tutorials:

Entries: Modules and Credits:
Coordinators Video Coordinators Video
Principals Video Principals Video

ICT Module:

Coordinators Video
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Note: TheLCA Entries Servid@atabase will not be available betweg&famllamdaily

due to maintenanceach day

Accessing the entry system

Access the LCA entry system using the below URL:

http://lca -entries.examinations.ie

Log on to the Internet as normal.

In the address bar, insert tHeRL

4
above and select enter. LCGA Programme
Online Entries
Fassword [
TheLCA Programme Online [e1BehnE pRg
Entriespage will be accessed. ——

dick on linkfor Videotutorial: Coordinators Video
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Using your schools unique login details g

LCA Programme

Enter your: Online Entries

1. Username(coord_......)

g password and access code below.

2. Passwordcase sensitive )

Note: These details are sent to schools

the State Examination commission. @mm
Privacy & Terms

Login

As a scurity measure this website haCaptchatext entry. Enter the text displayed in the

window into thecaptcha

Captcha text will

appear in this window

Enter captcha tex

here

Other options

Note: This captcha security text wilhangefor each login to the system.

Select Login | Login
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CoOrdinators mtries Main Menu

School details Logout

LCA Programme - Online Entr- Main Men - Micrasoft Edge - g x

examinationsie

g LCA Progral e - Online Entries - Main Menu
School Name: LCA School
School Number. 38278K
School Address: G . Athlone , Co Westmeath e

= —

Year 1 Entrants
Year 2 Entrants
Withdraw Candidates

/I P YRARI GSQa
The main menu offers three options:
1. Year 1 Entrants - entries of new candidates to the system
2. Year2 Entrants - entry of language 2 and vocational task details

3. Withdraw Candidates -removal of candidates from system

Year 1 Entries

Year 1 Entrants

To capture theYear 1 Entrantselect the first Ye fits
Withdraw Candidates

option on the menu. This will open up the

SINJ m OFYRARFGSaQ aONBSYV

5

examinations.e, x
g LCA Programme - Online Entries - Year 1 [Wiin Menu |
School Name: LCA Schaol Seloct Candidats
elect Candidate:
Scheol Number: 38278K Thdd New Cangidate, 1
Scheol Address: Cornamaddy , Athlone , Co Westmeath

Adding New Candidate...
PPSN:

First Name:

Last Name:

Date of Birth:

Gender:

Language:

May Task:

Irish Exemption (M10/94):

[Add New Candidate |

.\ Candidate information

Candidate selection

Add new candidate menu

button
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9y i SNJ O YRA RYedr $ Q adding New Candidate...

PPSN:
First Name: [sohn |
Last Name: [kety ]
Date of Birth: (DD-MON-YYYY)
Gender:
Language: [french |
May Task:
Irish Exemption (M10/84):
[ Add New Candidate ]

1. PPSMumber This will be replacedith candidates examination number in

Year 2.
2. | I Y RA Rilstanl lgtnames.

3. Date of Birth This must be entered in th@flowing format e.g. 19AN2000

to beaccepted on the system.

4. Gender
Language This is the language being studigdYear 1.
NOTEEnter no language here if the candidate intends to sit
the exam in year 2. =
gaeilge chumarsaideach .
german
italian
spanish
6. May Task Select the Vocational cialismfor the task the candidate

intends to complete in Session 2, Yearl

Adding New Candidate...

PPSN:

First Name: [John |
Last Name: |Relly |
Date of Birth: (DD-MON-YYYY)
Gender:

Language: french ~

May Task:

Irish Exemption (M10/94):

Save

[ Add New Candidate ]

active leisure studies

agriculture/ horticulture

childcare / community care

crafts & design

engineering

graphics and construction studies
hair and beauty

hotel catering & tourism
information & communication tech.
office admin and customer care

technology
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7. lrish Exemption Identify if a candidate has been previy granted arirish

Exemptionunder Department of Education and Science Cirdulad/94.

Date of Birth: 15-JAN-2000 | (DD-MON-YYYY)
Gender:

Language: [french ~|

May Task: |gr’aph\'cs and construction studies V‘
Irish Exemption (M10/94):

Exempt. Retaed .

Chooseonefrom:

1 No Exemption
Candidate wish to tak&aeilgegChumarsaideach examination, (in either
Year 1 or Year 2)

1 Exempt, Not Retained
Candidate has been previously granted an exemption under Circular
M10/94 and they wsh to present for the Gaeilge Chumarséideach
examination, (in either Year 1 or Year 2)

1 Exempt, Retained
Candidate has been previously granted an exemption under Circular

M10/94 and they do not wish to presefdr the examination.

You must save each nmndldate by Editing: Kelly, John (6352039U) Saved.

PPSN:
: First Name: [John |
selecting theSavebutton below the T iy ]
. . . Date of Birth: (DD-MON-YYYY)
candidate details, before adding a Gender:
Language: [french ]
neW Candldate May Task: ‘graphi:s and construction studies
ish-Exgption (M10/94):

Note: Candidates detailwill not save if:

1. The details entered for a candidate have errors (as below).
Error: Please enter a valid PPSN.

[Liam ]
[Keny |
(DD-MON-YYYY) Error: Please enter a valid Date of Birth.

[Select Gender...] | Error: Please select the correct Gender.
[raio oo a sl

2. You selecAdd New candidatdutton without saving the previous candidate.
3. You select a different candidate from the dropdown menu without saving previous

candidate.
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Add the next candidate by selecting Irish Exemption (M10/94): No Ex
Add New Candidatéutton below the
previous candidate. —

< [ Add New Candidate | I )

Note: Each Year 1 candidateust be enteredndividually

Continue this process until all candidates are entered for LCA year 1 in your school.
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g LCA Praogramme - Online Entries - Year 1 Main Menu | [ Legout coord 38278K

School Name: LA Schosl

Schaol Number: 38278K Seledt Candidate:

School Address: Cornamaddy , Athlone , Co Westmeath fAdl e Condite..]
S ———

Adding New Candidate...

PPSN: 1

First Name: L 1

Last Neme ——

Date of Birth [ | (DD-MON-YYYY)

Gender: Tostect Gonger ] -]

Language:
May Task:
Irish Exemption (M10/94):

Save:

To edit a candidates details, select tBelect Candidate

v
Select Candidate:

Add New Candidate...

. . 1567890L - Bloggs, Joe

dropdown menu and select the candidate that is to be 3324647L - Dowe, Jane
6352039U - Kelly, John

edited. 7158215P - Kelly, Jackie

hyOS (KS OFYRARFIGSQa RS isavkebulton K tligk&d agaB.S y

Note: If the principal has verified candidates, these details cannot be changed until Principal

unverified these candidates.
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Year 2 Entries

On the main menu, select théear 2 Entrantéink.

g LCA Programme - Online Entries - Main Menu Logout coord_38278K
School Name: LCA School
School Number: 38278K
School Address: Cc , Athlone , Co

Year 2 Entrants

5SGFAftAa NBIFNRAY3I OFYRARIFIGSQAa aSO2yR
Year 2.

Select a candidate

Use theSelect candidatelropdown menu to select candidates Yrear 2

g LCA Programme - Online Entries - Year 2 Main Menu
School Name: LCA School
Select Candidate:
School Number: 3B278K T Er——— ’
School Address: Comamaddy , Athlone , Ca Westmeath

Please select a candidate from the list above...

Select Candidate:
Select Candidate...

Noxt Candidata >> }

512732 - DEMPSEY, IAM
512733 - MURPHY, JOHN
512737 - CLARKE, ANN
512738 - KELLY, MICHAEL
512741 - FAGAN, JAMES

Select the candidate from this dropdown menu A IRE

516526 - NAUGHTON, ANDREW

Selectthe language option

Editing: NAUGHTON, ANDREW (516526)

Candidate No.: 516526

First Name: ANDREW

Last Name: MAUGHTON

Language 1 (MEL): german (Claimed in Year 1)
Se | eCtLan g u ag e 20 r Year 2 . Language 2 (Gaeilge): [gaeilge chumarsaideach

February Task: [Select February Task...]

Final Exam (Specialism): [Select Specialism...]

Final Exam (Specialism): [Select Specialism.. ]

Note: If candidate has not completed Gaeilge in Year 1, Gaeilge is automatically selected

for Year 2.

LCA Instructions for OHine Services Paged



Selectthe Vocational Education Task options

Select the~ebruary Taskor Year 2 from the

dropdown menu.

Note: Specialisni will default to the February
task Option

Select Specialism 2, this will thee same specialism as Vocational Educational May task that

the candidate presented in Year 1.

Editing: NAUGHTON, ANDREW (516526) Saved.
Candidate No.:
First Name:
Last Name:
Savecandidates details oot EL:
guage 2 (Gaeilge):
February Task:
and proceed to net Final Exam (Specialism):
a-Exam (Specialism):
.
candidate.

516526
ANDREW
NAUGHTON

germa i in Year 1)
gaeilge chumarsaideach V‘
‘graphics and construction studies

grapl i s v

Select Specialism...

active leisure studies

agriculture/ horticulture

childcare / community care

crafts & design

engineering

graphics and construction studies
hair and beauty

hotel catering & tourism
information & communication tech.
office admin and customer care

technology

516526
ANDREW
NAUGHTON

german ~ (Claimed in Year 1)

gaeilge chumarsaideach

[ graphics and construction studies |

graphics and construction studies

\ information & communication tech. v\

Note: The Vocational Education Task options mustublg selectedbefore saving

Withdrawing Candidates

On the main menu, select th&/ithdraw Candidatedink.

g LCA Programme - Online Entries - Main Menu Logout coord_38278K
School Name: LCA School
School Number: 38278K
School Address: Comamaddy , Athlone , Co Westmeath

Year 1 Entrants

Withdraw Candidates

{StSOG GKS OFYyRARFUGS G2
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the candidate name will then appear on the withdrawn bstow.

Select Candidate to Withdraw...
Candidate:

NAFTAN. N BT N_d_

- DEMPSEY, IAM
- MURPHY, JOHN
- CLARKE, ANN

- KELLY, MICHAEL

LCA Instructions for Ofline Services
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removed from the withdrawn list and returned to the school list.

Select Candidate to Withdraw...
Candidate:

Withdraw

Withdrawn Candidates
512733 - MURPHY, JOHN
512737 - CLARKE, ANN

Note: For candidates who wish to repeat or complete the leaving Certificate Programme,

Select Candidate... ~

Remove )

Remove

please see circulé&867/15and complete the application form.

The Principal should be advised following completion of input of entries by the

Coordinator. The Principal viies the process.

Once the Principal has verified the entries, the screens withdesdfor editing.

Candidate information

cannot be edited

Viewing: Moore, Demi (492888)
Candidate [rozsee |
No .. —
First [oem
Name:
Last Name: [oore
Language 1 (MEL),  [French =]
Langua | Gacilge Chumarsaideach ¥]
February Task [Hair &nd Beaut
Specialism 1: [Hair and Beaut =
Specialism 2 [Active Leisure Studi = |

Save This school has been verified and cannot be modified.

Candidatenformation can only be viewebly the ceordinator. If amendments are required,

the Principal mustinverify the entries in order to permit further editing and «eerify when

editing is complete.

Exit from the Entries systeby clicking thd.ogoutbutton.

Note: Failure to logout correctly will result the online service being unavailable to th

user for al0 minuteperiod.

1%
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Note: TheLCA Entries Servid@atabase will not be available betwe&fam1lamdaily

due to maintenanceach day

Accessing the entry system

Access the LCA entry system using the below URL:

http://lca -entries.examinations.ie

Log on to the Internet as normal.
In the address bar, insert tHeRL

4

above and select enter. LCA Programme

Online Entries
v e soces

Piease B! Ul USeIEMS, PaSEeNE & SCEss Gk LK,

TheLCA Programme Online

Entriespage will be accessed.

Using your schools unique login details.

LCA Programme
1. Username(principal_......) Online Entries

Enter your:

Please enter your username, password and access code below.

2. Passwordcase sensitive )

Note: These details are sent to schools by

the State Examination commission.

a ‘ re (APTCHA
Privacy & Terms 8

Login

Click on Linkor video tutorial: Principals Video
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As a security measure this website haSaptchatext entry. Enter the text displayed in the

window into thecaptcha

Captcha text will

appear in this window

)
t CAPTCHA
Enter captcha texhere =T ;' G '

Other options

Note: This captcha security text wdhangefor each login to the system.

Select Login | Login |

Verifying Candidates

The Principals Verification page will open. This page will display all the newly entered Year 1

and updated Year @andidates in the LCA centre.

H LCA Programme - Online Entries - Principal Verification Logout
School Name: LCA School
Schoal Number: 38278K
School Address: Cornamaddy , Athlone , Co Westmeath
Year 1
PPSN Candidate
1567890L Bloggs, Joe
33246471 Dowe, Jane
6352039U Kelly, John
7158215P Kelly, Jackie
Total Keyed: 4
(atuss Unverified
Year 2
Exam Number Candidate
516526 NAUGHTON, ANDREW
Total Keyed. 1
Starters: Unverified
Unverify

Click theverify button for each year separately.

Year 1
PPSN Candidate
. . 1567890L Bloggs, Joe

The status will now change Werified. 3024647 Dowe, Jane
6352039V Kelly, John
7158215P Kelly, Jackie
Total Keyed: 4

Verify

Year 2
Exam Number Candidate
516526 NAUGHTON, ANDREW
Total Keyed: 1
Status: Verified: 23-Dec-2015 5:07pm

Verry

LCA Instructions for OHine Services Pagel3



Note: Each Year must be verified even if there are no candidates entered for that year.

Once the entries argerified by the Principalthe ceordinators screens will be locked.

Information can only be viewely the LCA Cordinator.

If amendments are required, you mushverify the IUlal nEyBU. '
L . . Status: Verified: 23
entries in order to permit further editing by the Verity

co-ordinator. You wilthen be required to reverify

when editing is complete.

Exit from the Entries systeby clicking thd_ogoutbutton.

Note: Failure to logout correctly will result in the dime service being unavailable to tt

user for al0 minuteperiod.

LCA Instructions for Ofline Services
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Checklist
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Timeline for Entries

Session 1 = SepJan (Year 1 or A) Entered in February
Session 2 = FebJune (Year 1 or A) Entered in May/June
Session 3 = SepJan (Year 2 or B) Entered in February
Session 4 = FebJune (Year 2 or B) Entered in May/June

Access and Login

Accesgo the Modules systens via the following URL:

http://lca.examinations.ie

- c Ica.examinations.ie;

Log on to the Internet as normal. In

the Address bar, type in tHdRLabove 4
Leaving Certificate Applied Programme

FYR LINB&aa 4aD2¢o e

Note: LCA Modules online servieall not be available between 10agllam daily due to

maintenance.

Video Tutorial click on linkCo-ordinators Video
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Using your schools unique

1 Username(coord._......

1 Passwordcase sensitive!)

Login to the service.

These detailsire sent to schools by the SEC

Note: The username and password must be the
one provided in the recent password letter for

the relevant session.

4
Leaving Certificate Applied Programme

Modules Online Service

Please enter your username, password and access code below.

Username: |coord_

Password:

c
I

‘ re CAPTCHA

Wl
Privacy & Terms

Type in thecaptcha(e.g.4713}hat can be

seen on thescreen

NOTEcaptcha can change after each login

User Interface

Instructions

\

Y Leaving Certificate A x

je/co-ordinator_main.php?sid=PUrd9g3iPXfRolU5233ccfzPfvgs1i18Rh

ﬂ Leaving Certificate Applied Programme

] Py

7 3¢

Welcome coordinator | Logout

Section ASCHOOL DETAIL —
ON A SCHOOL DETAILS SECTIONB CANDIDATE DETAILS @ Operating Instructions
Annual 2010 Year: A v Appendix A
- B Appendix B
School Number: 604004 L No: 599994 v
Name: LCA COMMUNITY COLLE Name: YVETTE SMYTH L’;&?ﬁ":
Date of Birth: 0000-00-00 B Aguisin B
/
Section BCANDIDATE : : :
Session 1 ‘ Session 2 ‘ ‘ Session 3 ‘ | Session 4 | Print
Session 1

DETAILS

This page has not been verified yet.
Save & Add More Subjects Save

SUBJECT TITLE SUBJECT CODE MODULE CODE CREDITS, ELECTIVE
Vocational Prep. & Guidance
Garrmu#mhﬂchéﬁ agus freoir 800 1= 2
English mmunication 510
B, Us cumarsaid
Social Education 15
Oideachais soisialta
s 819
R H aldion

Session and Print Tabs Leisure&rec Incl Physical Educ 24
Féilliocht agus caitheamh aimsire
intro. To Information & Comm. Technology 25
Buniis Teic. an Eolais & na Ghumarséide
Mathematic Applications 30
Feidhmeanna matamaitice
Hotel C?ng & Tourism .
ostaiocpflénadéireacht & turasoireacht
Snwdungtion 15
oidghichas soisialta
'lﬁAL NUMBER OF CREDITS FOR SESSION 2

Candidate Subjectand

Save and add more subjects Save

[This page has not been verified yet.

module details(courses

LCA Instructions for Ofline Services
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Entering Credits
Session 1Septg Jan)
In SECTIOB selectYearA (yearl)

Then select the down arrow . . o

Ica.examinations.ie/co nator_main.phy

to select thecandidate g Leaving Certificate Applied Programme Welcome coordinator | Logout
SECTION A SCHOOL DETAILS SECTIONB CANDIDATE DETAILS
Annual Year 2010 Year “
School Number 604004 Candidate No -----[Select Candidate]----- ¥
. Name LCA COMMUNITY COLLEGE Name "" Candidate).—
Sample Candidate 1 oate ot | 3o
- 599996
599997
Print
All Candidates for: Session Number: |[[All Sessions] ¥ Print

The subjectgsubjects = coursesgye already entered for the candidate and some of the

module codes are entered also.

Note:
For the creditshe numbers0, 1or 2 are entered.
0if the criteria was not met
1if there is a final exam associated with the subj
2 if it is anon-examsubject

Leave blankfnoneof the above

2Ct

LCA Instructions for Ofline Services
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